[image: image1.jpg]APEX EAMF’

OWNED & OPERATED BY APEX QUEENSLAND YOUTH CAMPS LTD. AN A



65
Email: stay@campmudjimba.com

CAMP CHECKLIST

Activities required:

8 weeks prior
                                       ___/___/20___

· Activities required advised to Camp Administrator
Itinerary / Program:

6 WEEKS PRIOR
                                       ___/___/20___
· Itinerary received, signed and returned to Camp Administrator 
NB: A copy of your program is required even if we do not facilitate activities for your group
Catering requirements:

2 WEEKS PRIOR
                                   ___/___/20___
· Catering requirements completed and returned to Camp.

· Children advised of Camp “To Bring List” noting in particular that insect repellent is a must.

· All supervisors are given and asked to read:

· Conditions of Hire - page 14/15

· Duties Whilst at Camp – page 17

· Suggested Items to Bring – page 16

Final Preparation:

10 DAYS PRIOR
                                ___/___/20___
· List of all names of attendees and final numbers given to Camp Administrator.

· Duty Groups - Have you organized this yet? (Serving of meals / Kitchen Clean up)

· Items / Materials - Have you provided the Supervisors with White Board Markers, Blue Tac, and Drawing Pins, Tennis Balls or any other incidentals that they may require?

· All attendees get ready to have a great time!
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